Accessing Zoom Through Canvas

* To use Zoom, you are required to have a ucla.edu e-mail account as your Username for Canvas
(please contact your Program Representative if you still need to update your e-mail)

* Forany course section you are assigned to teach for us, please always go directly to the course
shell for a specific section within Canvas to access Zoom (please contact your Program
Representative immediately if you do not see Zoom listed on the left menu under Videos and
you are teaching either a Remote or Hybrid Section soon)

*  Ourrecommendation is to set up recurring meetings and use a generic name that easily
identifies the specific section it is meant for (it should default to something like “383822:
Advertising Principles and Practices MGMT X 163 (Winter 2022)” and that works perfectly)

You may encounter the message below when you first use Zoom in Canvas; please go ahead and click to
“Authorize” and you won’t promoted to do so ever again
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After authorizing for the first time, you will start seeing the following screenshot every time you click on
“Zoom” in Canvas for any Remote or Hybrid Sections you scheduled to teach for UCLA Extension.
Proceed to schedule out all your meetings for the quarter.
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When scheduling out meetings for the quarter, focus on correctly inputting information for A, C, D, and
E below.
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Once all your meetings for the quarter are scheduled, you, your students, and any guest speakers you
may invite to speak should always only access the meeting directly through Canvas simply by clicking on
the “Join” button as seen below
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